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Travel Approval Form

¥ Registration Information or Confirmation

O Itinerary, Agenda, or Breakdown

[0 Hotel Information, Confirmation, or Hotel Reservation Request Form

For Out of State Travel, please also include:

[0 Cost Estimation Breakdown for Trip with Airfare, Rental Car, Meals, Hotel, Etc.
] Narrative as to why the Out of State Travel is necessary
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LOCATION INFORMATION:

George J. Beto Criminal Justice Center

Sam Houston State University
Huntsville, TX 77340
Phone: 936-294-3073

HOTEL INFORMATION: *

University Hotel

1610 Bobby K Marks
Huntsville, TX 77341
Phone: (936) 291-2151

Mid-Management: Leadership for Corrections
Professionals

ELIGIBILITY:

deadline.

https:/fwww.cmitonline.org/cal.php?mode=view&item=1369

This training is designed for mid-level managers to senior level leaders from Texas juvenile and adult probation departments, adult
and juvenile institutions, parole, and jail staff from Texas Sheriff's Offices.

Mid-Management is not a conference or seminar where by everyone and anyone that applies will attend. This program is limited to 30
participants. Staff must be nominated by their Director/Sheriff and nomination forms and letters of support must be submitted by the
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Directors must nominate a person who is in a mid-level supervisory position, one who is currently promotable or a person who
possesses the potential to be promoted into a supervisory position of greater authority/responsibility.

Please note, agency staff members that are two years from retiring from the agency are not eligible.

HOW WILL NOMINEES BE SELECTED TO ATTEND?
CMIT will consider a variety of diversity issues in selecting participants. The Institute will review nominations and select qualified
participants that represent a diverse selection of regions and agencies.

GUIDELINES:
Step 1 Nomination By the deadline of the designated class, nominations must be signed by the nominee's Director and submitted,
along with a letter of a support providing information on the nominee and how this class will benefit him/her as well as your agency

or department.

Step 2 Registration Nominators will receive either a letter of acceptance or decline for their nominee to attend this training. Those
who are accepted into the program will be provided with a link to register

For more information, contact: Cancellation Policy:

Rian Sikes, Project Coordinator If paid, full refunds will be given to those who cancel in
Correctional Management Institute of Texas writing more than ten (10) working days prior to the training.
George J. Beto Criminal Justice Building A refund of 70% of the fees paid will be authorized whena
Sam Houston State University written request for cancellation and refund of conference or
Huntsville, TX 77341-2296 program fees is submitted less than ten (10) working days prior
Fax: (936) 294-1671 to the scheduled start of the program. If unpaid, those who
Phone: (936) 294-1639 cancel in writing more than ten (10) working days prior to the
rep003@shsu.edu training will have all fees waived. When a written request for

cancellation is submitted less than ten (10) working days prior
to the scheduled start of the program, the participant will be
responsible for 30% of the conference rate at the time they
registered. The Correctional Management Institute of Texas
reserves the right to retain or collect fees in full for those who
fail to cancel in writing prior to the training or for those who
fail to attend. Substitutions are permitted at anytime.

* Unless otherwise noted, hotel arrangements are the responsibility of the participant.

hitps:/iwww.cmitonline.org/cal. php?mode=view&item=1369



4/2/24, 1223 PM CMIT Homepage

You are now Registered for this event!

Please print and keep this page for your records. Some characters (', " ) may not properly display.

Registration ID; 26699
Date Registered: 2024-04-02 18:21:11

Event: Mid-Man t: Leadership for Corrections Professionals
Date Start: -20 08:00:00
Date End: 2024-05-24 13:00:00
Cost: $0.60
Name: Staples, Brian
Title: Deputy Director
Agency: Johnson County Juvenile Services
County: Jehnson
Address: 1102 E Kilpatrick St. | Suite C | Cleburne , TX 76031
Emall aples@ioco
mail: tx.0
TCOLEPID: e
Cancellation Policy:

If paid, full refunds will be given to those who cancel in writing more than ten (10) working days prior to the training. A refund of
70% of the fees paid will be autharized when a written request for cancellation and refund of conference or program fees is submitted
less than ten (10) working days prior to the scheduled start of the program. If unpaid, those who cancel in writing more than ten (10)
working days prior to the training will have all fees waived. When a written request for cancellation is submitted less than ten (10)
working days prior to the scheduled start of the program, the participant will be responsible for 30% of the conference rate at the time
they registered. The Correctional Management Institute of Texas reserves the right to retain or collect fees in full for those who fail to
cancel in writing prior to the training or for thase who fail to attend. Substitutions are permitted at anytime.

Payment Information: CMIT accepts cash and check payments as well as Visa and MasterCard. To make a credit card payment, please
contact CMIT by phone or click the Pay Online link above (if provided).

Please make checks payable to Sam Houston State University - CMIT.

Mail checks to CMIT, George J. Beto Criminal Justice Center, Sam Houston State University, I untsville, TX 77341-2296.

https:/iwww.cmitcnline.orglregister.php?mode=handie



Mr. Brian Staples

Johnson County Juvenile Services
1102 E. Kilpatrick, Suite C
Cleburne, Texas 76031

Dear Mr. Staples

On behalf of the Correctional Management Institute of Texas, | would like to congratulate you on your acceptance to the
Mid Management: Leadership for Corrections Professionals May 20 - 24, 2024. Class will begin Monday, May 20, 2024,
at 8:00AM. Please report to the Rolando V. del Carmen Room (A119) located on the first floor of the George J. Beto
Criminal Justice Center (CIC).
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